APPENDIX 4

Lost Child Record

If a child is reported lost or missing inform the designated person immediately with the following information, giving as full details as possible:
· Name of child _______________________________________________________
· Age of child  	___________________________________________________
· Address/name of school  _______________________________________________
· Physical description of child (height, colour of hair, clothing) 






· Where the child was last seen ___________________________________________________
· The time the child was last seen  _________________________________________________
Record next steps below (whether police were contacted and if so what the outcome was, or if the child was handed over to a parent / guardian or teacher then what their name and their number is) 














