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CONFIDENTIAL APPLICATION FOR EMPLOYMENT - This Application Form and the personal details contained therein will be kept on record.
POST APPLIED FOR:   ......................................................................................................  
SURNAME:   .......................................................................................................................

FORENAMES:  ...................................................................................................................

ADDRESS:   .......................................................................................................................

.............................................................................................................................................

DAYTIME TELEPHONE NO: .............................................................................................  

EVENING TELEPHONE NO:  ...........................................................................................

EMAIL: ...............................................................................................................................

DO YOU HOLD A CURRENT DRIVING LICENCE?
NO

YES

If YES, is it Ordinary / PSV / HGV / Other ..........................................................................

DO YOU HAVE ANY ENDORSEMENTS?
NO

YES
 

Detail   .................................................................................................................................

Do you require a work permit? 


NO

YES
 

How did you find out about this vacancy?

..............................................................................................................................................

Working with Theatre Royal Wakefield often involves working with children or vulnerable adults. Therefore, Theatre Royal Wakefield reserves the right to run security checks (with the Disclosure and Barring Service, DBS) on applicants for certain positions. At interview, this important part of our recruitment procedure will be discussed with you and you will be informed if it is considered appropriate for such a check to be carried out in your case. If a DBS check is undertaken it will be done so in line with the DBS code of practice. Please visit the DBS website to view the code.

Theatre Royal Wakefield has a policy on the recruitment of ex-offenders which is available on request.

PREVIOUS EMPLOYMENT
Please detail your work history (paid or unpaid) with your current employer first:

Name and Address of Employer
From 
To

.............................................................................
.......................
...........................
.............................................................................
Rate of Pay
.............................................................................
.......................................................

............................................................................. 
Reason for Leaving
.............................................................................
.......................................................

Position Held and Duties Undertaken

	


If offered employment how much notice are you required to give your current employer? 

..............................................................................................................................................

WORK HISTORY (continued)

Please list your work history below and on a separate sheet if necessary: 

	


SUPPORTING STATEMENT
Please outline how your skills, knowledge and experience match those requested in the person specification and what personal attributes and characteristics you feel qualify you for this post.  Please continue on a separate sheet if necessary.
	


QUALIFICATIONS 

Please give details and dates of completion of:

· courses you have completed (with dates of completion)

· qualifications gained

	


TRAINING
Please give details and dates of completion of:

· any membership of professional bodies or trade organisations that may be relevant to this post 

· any professional development undertaken relevant to this post

· and/or other relevant skills

	


REFERENCES

If you are offered the position, we will require two referees (where appropriate one should be from your present or last employer).  No current employer's reference will be taken without your prior consent.

	1)
	2)


If offered this position, will you continue to work in any other capacity?  

NO

YES

If 'Yes' please give details:

Name of Employer(s)

..............................................................................................................................................

..............................................................................................................................................

Contact Telephone Number
Hours worked per week

..........................................................
...............................................................
THEATRE ROYAL WAKEFIELD’S RECRUITMENT POLICY

It is the company's policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees, including promotion and training and not to discriminate against any person because of age, race, colour, national origin, sex, marital status or disability.

DECLARATION

I authorise Theatre Royal Wakefield to obtain references to support this application once an offer has been made and accepted, and release the company and referees from any liability caused by giving and receiving information.  I accept that any offer made is subject to the receipt of references and Disclosure and Barring Service checks that are satisfactory to the Company.  I also accept that this offer is made subject to any medical assessment required. 

I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.  I also accept that it is my personal responsibility to notify the Company of any employment I accept other than the position for which I am employed and to declare on a weekly basis the actual hours worked.

Signature:     ...................................................             Date:     .........................................

Wakefield Theatre Trust

Theatre Royal Wakefield, Drury Lane, Wakefield, W.Yorkshire WF1 2TE
Telephone: 01924 215 531
Equal Opportunities Policy

Monitoring of recruitment practices
Theatre Royal Wakefield is committed to being an equal opportunities employer. We are asking you for the following information in order to monitor the effectiveness of our equal opportunities and diversity policies. The information you supply will be detached from your application and used for monitoring purposes only. It will not form part of the selection process. Submission of this form indicates your explicit consent that your data may be processed in accordance with General Data Protection Regulation (GDPR) and the Theatre’s Data Protection Policy.

Name: ……………………………………………...................................................
Post applied for: ……………………………………………………………….
Date of birth: ……………………………………………........................................

Gender:
□  Female
□ Male
Please tick the box which you feel best describes your ethnicity:

White:





Black or Black British:

□ British


 □ Black – African


□ Irish



□ Black – Caribbean


□ Any other White background


□ Any other Black background

Asian or Asian British:


Dual Heritage:

□ Asian Bangladeshi


□ Asian and White
□ Asian Indian


□ Black African and White



□ Asian Pakistani


□ Black Caribbean and White

□ Any other Asian background

□ Chinese and White


 

□ Any other background from
Chinese or Chinese British:


   more than one ethnic group

□ Chinese

□ Any other ethnic group (please give details): …………………………………………………………………...

Do you consider yourself to have a disability?

□ Yes
□ No
Are there any adjustments or amendments under the Equality Act 2010 which you would need to perform the duties of this role (please refer to job description and person specification)?

□ Yes
□ No

If yes, please explain: ………………………………………………………………………………………………...

If invited for interview, would you have any individual requirements?

□ Yes
□ No
If yes, please explain: ………………………………………………………………………………………………...

Should you not wish to supply the above information, please tick the following box:     □
Equal Opportunities Policy Statement
1. The object of this statement is to confirm our aim as an employer to prevent unfair discrimination in our recruitment, selection and employment policies.

2. We recognise that in order to achieve this aim, we must review our procedures regularly to ensure that individuals are selected and employed on the basis of their relevant merits and abilities.

3. Additionally, Theatre Royal Wakefield believes that a programme of action must be implemented to make this policy properly effective and hereby gives authority to the Executive Director to ensure that the necessary monitoring, record keeping, training programmes and review are properly established and maintained.

4. The selection and appointment process and the make-up of the workforce will be monitored.

5. It is our policy that those staff involved in interviewing and selection are given training to avoid discrimination in these processes.

6. We recognise the importance of securing the co-operation of staff and their representatives to make this policy successful.
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